THE FOUNTAINS COMMUNITY SPECIAL SCHOOLS FEDERATION

PRIVACY NOTICE
for

The Fountains Primary School (including the Early Years Centre)

Privacy Notice - Data Protection Act 1998: How we use pupil information:

The Fountains Primary school are a data controller for the purposes of the Data
Protection Act. We collect information from you and may receive information about
you from your previous school and the Learning Records Service.

The categories of pupil information that we collect, hold and share include:

e Personal information (such as name, unique pupil number and address)

e Characteristics (such as ethnicity, language, nationality, country of birth and
free school meal eligibility)

e Attendance information (such as sessions attended, number of absences and
absence reasons)

We collect, hold and use this personal data to:

e to support pupils’ learning

to monitor and report on pupil progress

to provide appropriate pastoral care

to assess the quality of our services

to comply with the law regarding data sharing

This information includes your contact details, national curriculum assessment
results, attendance information and personal characteristics such as your ethnic
group, any special educational needs and relevant medical information.

We will not give information about you to anyone outside the school without your
consent unless the law and our rules allow us to.

To ensure your son and daughter’s information is kept safe we have the following
controls/limitations in place:
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a) the information will not be used for any purpose other than those stated in this
notice

b) the information will be held within secure systems/locations, with appropriate
levels of security, that comply with relevant data protection legislation

c) the information will only be shared for lawful purposes and with an appropriate
level of security that complies with relevant data protection legislation

d) the information will only be held for the periods agreed in our school's Record
Retention Policy and Schedule, after which it will be destroyed

e) the information will be held, used and shared in accordance with Data
Protection Act 1998 legislation and the General Data Protection Regulation
(GDPR) which comes into force on 25 May 2018

We are required by law to pass some information about you to the Local Authority
and the Department for Education (DfE). If you want to see a copy of the information
about you that we hold and/or share, please contact Mrs Kathryn Linstead.

The Dfe may also share personal data that we supply to them, with third parties. This
will only take place where legislation allows it do so and it is in compliance with the
Data Protection Act 1998.

If you require more information about how the Local Authority (LA) and the DfE store
and use your information, then please go to the following websites:

http://www.gov.uk/data-protection-how-we-collect-and-share-research-data

If you are unable to access these websites we can send you a copy of this
information. Please contact the LA or DfE as follows:

Information Governance Unit
Staffordshire County Council

St Chad’s Place

Stafford

ST16 2LR

e-mail: foi@staffordshire.gov.uk

Public Communications Unit
Department for Education
Sanctuary Buildings

Great Smith Street

London

SW1P 3BT

Website: www.education.gov.uk
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email: http://www.education.gov.uk/help/contactus
Telephone: 0370 000 2288
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